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HOW TO TAKE CLASS/WORKSHOP ON BIG BLUE BUTTON

Step 1: Click on the “BigBlueButton” class created on course page. (For Teacher & Student)
Week 2
@ ICT Testing O
Week 3
Week 4

Step 2: Click on “Join Session” button. (For Teacher & Student)

[= > My courses > Online meeting for EPPSL > firstweek > COURSE REVIEW MEETING

COURSE REVIEW MEETING

This conference room is ready. You can join the session now.

Join session
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Step 3: Choose “Microphone” as teacher. Choose “Listen Only” for student.

How would you like to join the audio?

g 0

Microphone Listen only

Step 4: A page will be displayed with following items: (For teachers only)
1. List of participants
2. Chat Box

3. Presentation/Whiteboard Area

MESSAGES Public Chat © )
< Public Cha 2 (\:!‘» Start recording )
. publicchat & mahboob

Welcome to Demo Meeting!
NOTES

For help on using BigBlueButton see these

ﬂ:) Shared Notes 7
P (short) tutorial videos.

USERS (2,
2 & To join the audio bridge click the phone button.
Use a headset to avoid causing background noise
fatzana {Tou) for others.
W mahboob This server is running BigBlueButton.
©

This slide left blank for whiteboard
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1. Upload a Presentation
2. Start a Poll
3. Share an external video

You can share your camera and screen

Step 5: Click on “+” sign to do following tasks: (For teachers only)

by clicking on icons in circle.

|zBlueButton.

CHAT WEBCAMS AUDIO EMOJIS
Send public and private Hold visual meetings Communicate using high Express you
messages. quality audio.

Gak BREAKOUT ROOMS POLLING SCREEN SHARING MULTI-USER

=

= Group users into Poll your users anytime Share your screen Draw togeth

= Startapoll
= Upload a presentation

X Share an external video

For more information visit bigbluebutton.org =

Step 6: Select “upload a presentation”.

(For Teachers)

To join the audio bridge click the phone button.
Use a headset to avoid causing background noise
for others.

This server is running BigBlueButton.

= startapoll

Cx Share an external video

Welcome To BigBlueButton

BigBlueButton is an open source web conferencing system designed for online learning

WEBCAMS AUDIO
Hold visual meetings Communicate usi

quality audic

EMOUJIS
ng high Express yourself

MG

POLLING SCREEN SHARING MULTI-USER WHITEBOARD
e Poll your users anytime g Share your screen @ Draw together.
For more information visit bigbluebutton.org —
Slide1 v > ® < X
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11:07 AM
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Step 7: Following page will be displayed. Upload the presentation by dragging to dotted area or
by browsing your computer. (For Teachers)

Presentation Close m

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the
right hand side.

D m default.pdf ;7“@

/]\

Drag files here to upload
or browse for files

Step 8: Click on “upload” button”. (For Teachers)

Presentation R

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the
right hand side.

[ default.pdf P4 (@

X

[) 2018_RC2014_FINAL.pdf To be uploaded ... [Tl

Drag files here to upload
or browse for files
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Step 9: Presentation will be uploaded in presentation area. (For Teachers)

Demo Meeting | (® Start recording ‘:',I

eting!

3lueButton see these

ge click the phone button.
1 causing background noise

2018
Activity Pack

BigBlueButton.

In i
OXFORD

Slidel v

Step 10: To return back to whiteboard click on “+” sign and check “default.pdf’. After that click
on “Confirm” button. (For Teachers)

Presentation cose [

As a presenter you have the ability to upload any office document or PDF file. We recommend PDF
file for best results. Please ensure that a presentation is selected using the circle checkbox on the
right hand side.

D default.pdf . @
0 m 2018_RC2014_FINAL.pdf
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Step 11: All annotation to mark and draw on board are grouped under “hand” icon as shown in
picture. (For Teachers)

|
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